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SO GIAO DUC VA PAO TAO GIALAI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHUYEN LE QUY PON Poc 1ap - Tu do - Hanh phiic

BAN COI THI
Ky thi thir trwée Ky thi tét nghiép THPT niam 2026
(Kém theo Quyét dinh s 56/0D-CLOP ngdy 07/5/2026 ciia Hiéu trucng
trwong THPT chuyén Lé Quy Don)

1. Thanh phan

a. Truong ban: Ong Huynh Lé Minh - Hiéu trudng.

b. Phé ban: Ong Phan Vin Ha - Phé Hiéu trudng.

c. Céc gido vién coi khdo sat

(theo Phu luc dinh kém)

d. Thu ky:

- Ong Nguyén Lé Ngoc Thai - Gido vién - Thu ky;

- Ong Lé Nhu Thuong - Gido vién - Thu ky;

e. Tai chinh: Ba Nguyén Thi Ngoc Thay - TT VP - Ké toan.

f. Y té&: Ba Nguyén Thi Kim Loan - Nhan vién Y té.

g. Phuc vu:

- Ba HO Thi Bich Ngoc - Nhan vién van thu - Phuc vy;

- Ba Pham Ha Nhi - Nhan vién Giao vu - Phuc vu.

h. Bao vé:

- f)ng Tran Nam Non - Nhan vién bao vé;

- Ba Lé Thi Hanh - Nhan vién - Bao vé.

2. Nhiém vu

2.1. Truéng Piém thi:

a) Diéu hanh toan bo hoat dong tai Piém thi; bao quan, sir dung d¢é thi va
bao quan bai thi tai Piém thi; bao dam cac phong khong st dung trong buoi thi
phai dugc khoa va niém phong trude mdi budi thi; phan cong nhiém vu cho cac
thanh vién khac 1am nhiém vy tai Diém thi; t6 chitc phd bién cho céc thi sinh
vé cac quy dinh bao vé bi mat nha nudc voi dé thi va cac hanh vi vi pham Quy
ché thi;

b) Trudc mdi budi thi: Bao dam cac phuong tién thu, phat thong tin ca
nhan (néu cO) cua tat ca nhitng nguodi lam nhiém vu tai Diém thi phai dugc luu
gifr tai phong truc ctia Diém thi, duoc khoa va niém phong cho dén khi két thic
budi thi; kiém tra dién thoai truc ctia Diém thi bao dam co thé sir dung khi can
thiét; phan cong Giam thi lam Giam thi 1, Gidm thi 2, Gidm sat phong thi; td
chitc bdc tham vi tri thuc hién nhiém vu giam sat; t6 chtrc bdc tham vi tri thuc
hién nhiém vu coi thi va cach danh sé bao danh tai phong thi, bao dam nguyén
tac mot Giam thi khong coi thi qua mot 1an tai mot phong thi trong ky thi, quy
dinh t4i thiéu 05 cach danh sd bao danh trong phong thi; ban giao hd so coi thi
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gidy thi/Phiéu TLTN, gidy nhap, Danh sach anh phong thi va cic dung cu can
thiét cho cac Giam thi;

c) Bé tri noi bao quan dd dung cua thi sinh (vat dung c4 nhan, tai li¢u
khong phép mang vao phong thi) bao dam khoang cach tdi thiéu 25 mét tinh tir
noi bao quan dén phong thi cua thi sinh d6 du thi;

d) Chiju trach nhiém trudc Truong ban Coi thi, Chu tich Hoi dong thi vé
két qua thuc hién nhiém vu ctua Diém thi theo quy dinh cua Quy ché nay;

e) Kip thoi bao céo sy cb bat thuong (néu c0) cho Hoi déng thi (dac biét
1a cac su cb vé dé thi va cac sy cd anh hudng dén quyén loi cia thi sinh); kip
thoi trao d6i cac thong tin anh hudng dén an ninh, an toan va bao vé bi mat nha
nude voi dé thi dé phdi hop xur 1y theo quy dinh;

2.2. Giam thi:

a) T chirc coi thi tai phong thi theo diing quy dinh cta Quy ché nay;
khong duogc ra khoi phong thi trong suét thoi gian 1am bai cta thi sinh (trir
truong hop bat kha khang va phai nhan dugc sy dong ¥ cia Trudong Diém thi);

b) Bao quéan dé thi tir khi tiép nhan cho dén hét thoi gian thi cta bubi thi;

¢) Lap bién ban xtr Iy cac thi sinh vi pham Quy ché thi;

d) Trong qué trinh coi thi, cac tinh hudng bt thuong (néu c6) dic biét 1a
cac tinh hudng anh huéng dén quyén loi cia thi sinh phai thong qua Giam sat
phong thi dé bao ngay cho Trudng Diém thi xem xét quyét dinh trudc khi xir
ly.

2.3. Giam sat phong thi:

a) Gidm sat phong thi thyc hién nhiém vu tai khu vuc dugc phan cong;
mdi Giam sat phong thi thuc hién giam sat khong qua 03 phong thi lién nhau
trong cting mot tang va cling mot toa nha;

b) Gidm sat thi sinh dugc Gidm thi cho phép ra ngoai phong thi bao dam
thi sinh khong dugc tiép xuc, trao doi véi thi sinh khac trong sudt qué trinh ra
khoéi phong thi; kip thot nhic nhé Giam thi, trat ty vién, nhan vién y té va 1ap
bién ban néu phat hién cac thi sinh vi pham Quy ché thi;

c) Kién nghi Truong Diém thi dinh chi viéc thuc hién nhiém vu hodc
thay d6i Giam thi, trat ty vién,nhan vién y té néu co vi pham;

d) Yéu cau Giam thi 1ap bién ban thi sinh vi pham Quy ché thi (néu co);
phéi hop véi cac doan kiém tra thi trong viéc kiém tra, xt Iy vi pham.

2.4. Trat tu vién:

a) Gifr gin trat ty an ninh tai khu vyc dugc phan cong bao v¢; khong
duoc sang céac khu vyc khac;



b) Khéng dé bat ky ngudi nao khong cé trach nhiém vao khu vuc minh
phu trach; khong bo vi tri, khong dugc vao phong thi;

¢) Béo céo Truong Piém thi vé cac tinh hubng xdy ra trong thoi gian thi
dé kip thoi xtr 1y;

2.5. Nhan vién y té:

a) C6 mat thudng xuyén trong sudt thoi gian thi tai dia diém do Truong
Diém thi quy dinh dé xur Iy cc trudng hop thi sinh dau 6m;

b) Ngay khi nhin dugc thong tin tir Trudng Diém thi vé viée co thi sinh
dau 6m bat thuong trong thoi gian thi, phai kip thoi diéu tri hoidc cho di bénh
vién cdp ciru trong truong hop can thiét; khong duoc loi dung kham chita bénh
tai chd dé c6 nhitng hanh vi vi pham Quy ché thi.

10. Cac Pho Trudng DPiém thi, Giam thi va cac thanh vién khac lam
nhiém vu tai Piém thi, chiu trach nhiém vé két qua thyc hién nhiém vy, quyén
han theo phan cong hodc ty nhiém ctia Trudng Diém thi.

2.6. Quy trinh td chirc coi thi

2.6.1. Quy dinh chung

a) Cac to gidy thi, phiéu TLTN, gidy nhap cua thi sinh trong phong thi
phai c6 du chir ky cua Giam thi; Giam thi phai bao vé dé thi trong budi thi,
khong dé lot dé thi ra ngoai phong thi;

b) Thi sinh ra khoi phong thi: thyc hién theo diém @ khoan 4 Diéu 21;

¢) Néu c6 thi sinh vi pham Quy ché thi thi Giam thi phai 14p bién ban xir
Iy theo diing quy dinh; khi c¢6 tinh hudng bat thuong phai bao cdo ngay cho
Truong Diém thi giai quyét;

d) Trudc khi hét gio 1am bai 15 phut (d6i v6i bai thi doc 1ap va dbi véi
moi mon thi trong bai thi tu chon), Giam thi thong bao thoi gian con lai cho thi
sinh biét; Trudc gio thu bai thi 05 phat, Giam thi yéu cau thi sinh kiém tra lai
ma dé thi, s6 bao danh, cac thong tin c4 nhan khac trén gidy thi/Phiéu TLTN;

d) Truong Piém thi phan cong 01 Thu ky Piém thi 1am nhiém vu thuc
hién bao céo sd lidu. Truong diém thi phan cong cac Thu ky Piém thi kiém tra
s6 lwong thi sinh vang thi tai phong thi (15 phut sau khi tinh gio lam bai) va
téng hop, nhap danh sach thi sinh vang thi 1én hé thong Quan 1y thi. Trong qua
trinh t6 chirc thi, néu ¢ thi sinh bi xt 1y vi pham Quy ché thi, phai cap nhat
ngay lén hé thong Quan 1y thi;

e) Tai cac Piém thi c6 thi sinh chi dy thi mén thi thir nhat cta Bai thi tu
chon Trudng Piém thi: bd tri phong chd ra dé cac thi sinh chi du thi mén thi
thir nhat ngdi trong thoi gian chd dén hét gid thi mon thi tha hai; bd tri mdi
phong chd ¢6 tdi thiéu 01 Giam thi hodc Giam sat phong thi dé quan 1y thi
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sinh;

g) Tai cac Diém thi ¢ thi sinh chi du thi mén thi tht hai caa Bai thi tu
chon Trudng Diém thi: bd tri phong chd vao dé cac thi sinh chi dy thi mon thi
thr hai dén ngdi trong thdi gian cho vao phong thi; bd tri mdi phong cho c6 tdi
thiéu 01 Giam thi hodc Giam sat phong thi dé quan 1y thi sinh; nhéc thi sinh vé
thoi gian c6 mat tai phong thi dé du thi theo quy dinh.

2.6.2. Khi co hi¢u lénh, goi thi sinh vao phong thi:

a) Giam thi 1 goi tén thi sinh vao phong thi;

b) Giam thi 2 sir dung nhan dién thi sinh, kiém tra gidy to tuy than cia
thi sinh; huéng dan thi sinh ngdi dang chd quy dinh va kiém tra cac vat dung
thi sinh mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi
cac tai liéu va vat dung bi cam theo quy dinh tai Piéu 21 Quy ché nay. Trong
truong hop thi sinh khong mang gidy t& tuy than, bao véi Truong Diém thi dé
xu 1y theo quy dinh.

2.6.3. Khi ¢6 hiéu lénh, nhan dé thi:

a) Giam thi 1 di nhan dé thi;

b) Giam thi 2 nhic nho thi sinh nhiing diéu can thiét vé quy dinh trong
phong thi; ghi rd ho tén va ky tén vao céc to gidy thi/Phiéu TLTN, gidy nhap
du dé phat cho thi sinh (khong ky thira); huéng dan va kiém tra thi sinh gap
gidy thi dang quy cach (d6i vi bai thi tu luan); hudng dan va kiém tra thi sinh
ghi s6 bao danh va dién du thong tin thi sinh vao cac muc can thiét cua gidy
thi/phiéu TLTN.

2.6.4. Chitng kién va kiém tra tinh trang niém phong ciia cdc tii dé thi:

Tai phong thi, Giam thi 1 gio cao tat ca cac tui dé thi (bao gdm céc tai dé
thi mon thi thar 2 trong bai thi tu chon) dé thi sinh théy r0 ca mat trudc va mat
sau con nguyén nhan niém phong, yéu cau hai thi sinh chimg kién va ky vao
bién ban xac nhan bi dé thi con nguyén nhén niém phong.

2.6.5. Khi ¢6 hiéu Iénh phdt dé thi:

a) Ca hai Giam thi mé bi dung d¢é thi, kiém tra sd luong dé thi (néu thira,
thiéu hodc 13n dé thi khac, can bao ngay cho Trudng Diém thi xir 1y);

b) Giam thi 1 phat dé thi cho timg thi sinh theo thir tu tir trén xubng
dudi, tir phai sang trai (tinh tir ban gido vién nhin xudng), d6i voi bai thi tu
chon phat 1an lugt timg mon. Giam thi 2 quan sat bao quat phong thi;

¢) Khi nhin dugc dé thi, thi sinh phai dé dé thi dudi to gidy lam
bai/Phiéu TLTN, khong duoc xem nodi dung dé thi; khi thi sinh cubi cung da
nhan dugc dé thi thi Giam thi méi cho thi sinh 1at dé thi 1én dé kiém tra tinh
trang dé thi, mon thi/ma dé thi bao dam chinh xac va ghi, t6 ma dé thi vao
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Phiéu TLTN.

2.6.6. Khi ¢6 hiéu lénh bdt dau tinh gio lam bai:

a) Giam thi 1 d6i chiéu anh gidy to tuy than cta thi sinh dé nhan dién thi
sinh; ghi 18 ho tén va ky vao céc to gidy thi, gidy nhap cia thi sinh; kiém tra va
nhic thi sinh viéc ghi day du thong tin vao gidy thi, gidy nhap, dé thi; Giam thi
2 bao quat chung;

b) Trong gio 1am bai, mot Gidam thi bao quat tir dau phong dén cubi
phong, Giam thi con lai bao quat tir cudi phong dén dau phong cho dén hét gid
thi;

¢) Giam thi khong duoc dimg gan thi sinh, gitip d& thi sinh lam bai thi
duéi bat ky hinh thirc nao; chi dugce tra 101 cong khai tai phong thi cac cau hoi
cua thi sinh trong pham vi quy dinh.

2.6.7. Khi ¢6 hiéu lénh hét gio lam bai, thu bai thi:

a) Giam thi 1: Yéu cau thi sinh nging lam bai ngay va tién hanh thu bai,
ké ca bai thi cua thi sinh d3 bi 12p bién ban; thuc hién thu bai thi, kiém tra viéc
ghi s0 to gidy thi cua thi sinh trén bai thi va sap xép bai thi theo tht tu ting dan
ctia s6 bao danh trong phong thi; khi nhan bai thi, phai dém du sé to gidy thi
clia timg bai, yéu cau thi sinh tu ghi dang sb to gidy thi da ndp va ky tén vao 02
(hai) Phiéu thu bai thi; d6i v&i bai thi tric nghiém, can kiém tra sd béo danh,
ma dé thi dé bao dam chinh x4c gitta phan ghi, phan t6 trén phiéu TLTN véi
ma dé thi da phat va trén Phiéu thu bai thi;

b) Gidm thi 2: Goi tirng thi sinh 1én ndp bai thi va duy tri trat ty va ky
luat phong thi;

¢) Bdi v6i mon thi thir 1 ciia bai thi ty chon: Ngay khi hét gio 1am bai,
mon thi thtr 1 ctia bai thi tu chon, Giam thi thu phiéu TLTN va xép theo tht tu
tang dan cia s6 bao danh trong phong thi, thu dé thi va gidy nhap cta thi sinh;
cho cac thi sinh chi du thi mon thi thir 1 va khong du thi mon thi thir 2 ro1 khéi
phong thi va di chuyén vé phong cho ra; goi cac thi sinh chi thi mén thi tha 2
vao phong thi; phat gidy nhap, phiéu TLTN ctia mén thi thi 2; phat dé thi cua
mon thi tiép theo lich t6 chirc thi. Cac Phiéu TLTN thu vé dugc niém phong
trong cung 1 tai bai thi; gidy nhap va dé thi duoc niém phong trong cing 1 tai
va dugc bao quan tai phong thi cho dén hét gid 1am bai mon thi thtr 2. Trén
nhdn niém phong phai c6 chir ky ctuia cac Giam thi trong phong thi;

d) Sau khi hoan thanh vi¢c thu bai thi mon Todn, Ngit van va mon thi
thr 2 trong bai thi tu chon, cac Giam thi kiém tra, xép bai thi cta tung thi sinh
theo thtr tu ting dan ciia s6 bao danh trong phong thi va cho vao ti dung bai
thi rdi cho phép cac thi sinh roi phong thi. Giam thi 1 tryc tiép mang tui dung



bai thi, 02 (hai) Phiéu thu bai thi, c4c bién ban xtr Iy ky luat va tang vét kém
theo (néu c6) cung Giam thi 2 dén ban giao cho thu ky Diém thi ngay sau mdi
bubi thi; khi ban giao phai kiém dém cong khai va ddi chiéu sb bai, sb to cua
tirng bai thi, Phiéu thu bai thi va cac bién ban xur Iy ky luét cing tang vat kém
theo (néu co).

2.6.8. Ban giao bai thi cho Piém thi:

a) Tai phong truc ctia Piém thi, Giam thi ctia phong thi tién hanh ban
giao bai thi cho Thu ky Diém thi ciing vdi céc hd so coi thi cia phong thi; khi
ban giao phai kiém dém du s bai, sd to bao dam khép voi phiéu thu bai thi
trwde khi tién hanh niém phong tai bai thi; 01 Phiéu thu bai thi dugc dé trong
tai dung bai thi, 01 Phiéu thu bai thi dé bén ngoai va ndp cung thi bai thi;

b) Kiém dém xong tai nao Thu ky DPiém thi ciing Giam thi tai phong thi
d6 tién hanh niém phong tui bai thi d6, trén nhin niém phong co6 chir ky cia
Thu ky truc tiép kiém dém va Truong Diém thi, hai Giam thi ky giap lai gitra
nhan niém phong va tai dung bai thi réi dong dau giap lai nhin niém phong;
sau d6, dung bing keo trong sudt dan vong quanh doc theo chiéu dai mép dan
cua tai dyng bai thi va phu 1én nhan niém phong. Bén ngoai tii bai thi phai ghi
day du cac thong tin sau: Hoi dong thi; Diém thi; Phong thi; Budi thi (thoi gian,
ngay thi); Tén bai thi; Ho tén, chit ky ctia 02 Giam thi; Ho tén, chit ky cua Thu
ky truc tiép kiém dém bai thi va Truéng Piém thi;

¢) Pbi v4i budi thi bai thi tw chon, mdi phong thi c¢6 toi da 02 tai bai thi,
trong d6: 01 thi chira cac phiéu TLTN ctia cic mén thi tht 1 trong phong thi va
01 tai chira cac phiéu TLTN ctia cac mon thi thir 2 trong phong thi;

d) Thu ky Diém thi va hai Giam thi ghi rd ho tén va ky vao bién ban ban
giao;

d) Sau khi hoan thanh viéc thu bai thi tai Diém thi, Truéng Diém thi chi
dao Thu ky Diém thi str dung Phiéu thu bai thi dé ra soat danh sach thi sinh
vang thi, danh sach thi sinh vi pham ky luét trén hé théng Quan 1y thi va cap
nhat, chinh stra néu phat hién c6 sai sot.



