QUY TRINH TO CHUC COI THI

(Trich Piéu 29, Quy ché thi tot nghiép trung hoc pho théng ban hanh kém theo
Thong tw s0 24/2024/TT-BGDDT ngay 22/12/2024 cua
B¢ trwéng Bo Gido duc va Dao tao

1. Quy dinh chung

a) Céc to gidy thi, phiéu TLTN, gidy nhap cua thi sinh trong phong thi phai c6 du chir ky
cua Giam thi; Giam thi phai bao v¢ dé thi trong buoi thi, khong de lot dé thi ra ngoai phong thi;

b) Thi sinh ra khoi phong thi: thyc hién theo diém d khoan 4 Diéu 21;

¢) Néu c6 thi sinh vi pham Quy ché thi thi Giam thj phai l4p bién ban xu 1y theo dung quy
dinh; khi c6 tinh hubng bat thuong phai bao cao ngay cho Truong Diém thi giai quyét;

d) Trudc khi hét gio 1am bai 15 phit (d6i véi bai thi doc 1ap va ddi véi mdi mon thi trong
bai thi tu chon), Giam thi thong bao thoi gian con lai cho thi sinh biét; Trudc gio thu bai thi 05
phut, Giam thi yéu cau thi sinh kiém tra lai ma dé thi, s bao danh, cac thong tin c4 nhan khac
trén gidy thi/Phiéu TLTN;

d) Truong Diém thi phan cong 01 Thu ky Diém thi lam nhiém vu thuc hién bao cio s6
liéu trén hé théng Quan 1y thi. Truéng diém thi phan cong cac Thu ky Diém thi kiém tra sé lugng
thi sinh vang thi tai phong thi (15 phat sau khi tinh gi¢ 1am bai) va tong hop, nhap danh sach thi
sinh vang thi 1én hé théng Quén 1y thi. Trong qua trinh t6 chirc thi, néu co thi sinh bi xir 1y vi
pham Quy ché thi, phai cap nhat ngay 1én hé thong Quan 1y thi;

e) Tai cic Diém thi co thi sinh chi dy thi mén thi thir nhat ciia Bai thi tu chon Trudng
Diém thi: bo tri phong cho ra d€ céac thi sinh chi du thi mon thi thtr nhat ngoi trong thoi gian cho
dén hét gio thi mon thi tha hai; bo tri moi phong cho c6 toi thieu 01 Giam thi hodc Gidm sat
phong thi dé quan ly thi sinh;

g) Tai cac Diém thi c6 thi sinh chi du thi mon thi th hai ctia Bai thi tu chon Trudng DPiém
thi: bo tri phong chd vao dé céc thi sinh chi dy thi mon thi thir hai dén ngbi trong thoi gian cho
vao phong thi; bo tri moi phong chd ¢ t61 thieu 01 Gidm thi hodc Gidm sat phong thi € quan ly
thi sinh; nhac thi sinh vé thoi gian c6 mat tai phong thi dé duy thi theo quy dinh.

2. Khi c6 hi€u I¢nh, goi thi sinh vao phong thi:

a) Gidm thi 1 goi tén thi sinh vao phong thi;

b) Giam thi 2 sir dung Danh sach anh phong thi dé d6i chiéu, nhan dién thi sinh, kiém tra
gidy to tuy than cua thi sinh; huéng dan thi sinh ngdi ding cho quy dinh va kiém tra cac vat dung
thi sinh mang vao phong thi, tuyét doi khong dé thi sinh mang vao phong thi céc tai li¢u va vat
dung bi cam theo quy dinh tai Bi€u 21 Quy ché nay. Trong trudong hop thi sinh khong mang giay
to tuy than, bao voi Truong Biém thi dé€ xur 1y theo quy dinh.

3. Khi c6 hiéu 1énh, nhan dé thi:
a) Giam thi 1 di nhan d¢é thi;

b) Giam thi 2 nhic nhé thi sinh nhimg diéu can thiét vé& quy dinh trong phong thi; ghi rd
ho tén va ky tén vao cac to gidy thi/Phiéu TLTN, gidy nhap du dé phat cho thi sinh (khong ky
thira); hudng dan va kiém tra thi sinh gap giay thi dung quy cach (d6i véi bai thi ty luan); huéng
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dan va kiém tra thi sinh ghi s6 bao danh va dién du thong tin thi sinh vao cac muc can thiét cia
giay thi/phiéu TLTN.

4. Chimg kién va kiém tra tinh trang niém phong cua céc ti dé thi:

Tai phong thi, Giam thi 1 gio cao tat ca cac ti dé thi (bao gdm céc tai dé thi mén thi thi
2 trong bai thi ty chon) dé thi sinh thay r6 ca mat trude va mét sau con nguyén nhan ni€m phong,
yéu cau hai thi sinh chung kién va ky vao bién ban xac nhan bi dé thi con nguyén nhan ni€ém
phong.

5. Khi c¢6 hiéu 1énh phat dé thi:

a) Ca hai Giam thi m& bi dung dé thi, kiém tra sé luong dé thi (néu thira, thiéu hodc 1an
de thi khéc, can bao ngay cho Trudong Piém thi xtr 1y);

b) Giam thi 1 phat dé thi cho ting thi sinh theo thir tyr tir trén xudng dudi, tir phai sang trai
(tinh tir ban gido vién nhin xuong), doi vaoi bai thi ty chon phat lan lugt trng moén. Giam thi 2
quan sat bao quat phong thi;

¢) Khi nhan dugc dé thi, thi sinh phai dé dé thi dudi to gidy 1am bai/Phiéu TLTN, khong
duoc xem noi dunqué ‘Ehi; khi thi sinh cu{)i cung da nhan du’gc dé thi thi Giam thi méi cho thi
sinh 14t dé thi 1én dé€ ki€ém tra tinh trang dé thi, mon thi/ma dé thi bao dam chinh xéc va ghi, t6
ma dé thi vao Phiéu TLTN.

6. Khi c6 hiéu 1énh bat dau tinh gid lam bai:

a) Giam thi 1 d6i chiéu anh trong Danh sach anh phong thi v0i thi sinh va gidy to tuy than
ctia thi sinh dé nhan dién thi sinh; ghi 16 ho tén va ky vao cac to glay thi, glay nhap cua thi sinh;

kiém tra va nhac thi sinh viéc ghi ddy du thong tin vao gidy thi, gidy nhap, dé thi; Gidm thi 2 bao
quat chung;

b) Trong gi® 1am bai, mot Giam thi bao quat tir dau phong dén cubi phong, Giam thi con
lai bao quat tir cuoi phong dén dau phong cho dén hét gio thi;

¢) Giam thi khong duoc dimg gan thi sinh, gitp d& thi sinh lam bai thi dudi bat ky hinh
thirc nao; chi dugc tra 101 cong khai tai phong thi cac cu hoi cua thi sinh trong pham vi quy dinh.

7. Khi c6 hiéu 1énh hét gid 1am bai, thu bai thi:

a) Giam thi 1: Yéu cau thi sinh ngimg lam bai ngay va tién hanh thu bai, ké ca bai thi clia
thi sinh da bi 1ap bién ban; thyc hién thu bai thi, klem tra viéc ghi s to gidy thi cta thi sinh trén
bai thi va sip x€p bai thi theo thir tu tang dan cua s6 bao danh trong phong thi; khi nhén bai thi,
phai dém du s6 to glay thi cta tirng bai, yéu cau thi sinh tu ghi dung s0 to glay thi da nop va ky
tén vao 02 (hai) Phiéu thu bai thi; dbi v6i bai thi tric nghiém, can kiém tra s6 bao danh, ma dé

thi dé bao dam chinh x4c giira phan ghi, phan t6 trén phiéu TLTN véi ma dé thi da phat va trén
Phiéu thu bai thi;

b) Gidm thi 2: Goi tung thi sinh 1én ndp bai thi va duy tri trat ty va ky luat phong thi;

¢) Déi voi mén thi thtr 1 ctia bai thi tu chon: Ngay khi hét gio 1am bai, mén thi tht 1 cua
bai thi tu chon, Giam thi thu phiéu TLTN va xép theo thir ty ting dan cta sé bao danh trong
phong thi, thu dé thi va gidy nhap cua thi sinh; cho cac thi sinh chi du thi mén thi thir 1 va khong
du thi mon thi thir 2 roi khoi phong thi va di chuyén vé phong cho ra; goi cac thi sinh chi thi mén
thi thtr 2 vao phong thi; phat gidy nhap, phiéu TLTN ctia mon thi th&r 2; phat dé thi cia mén thi
tiép theo lich t6 chirc thi. Cac Phiéu TLTN thu vé duoc niém phong trong cung 1 tai bai thi; gidy
nhap va dé thi dugc niém phong trong cting 1 tii va duoc bao quan tai phong thi cho dén hét gio
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lam bai mon thi thtr 2. Trén nhan niém phong phai c6 chit ky ctia cac Giam thi trong phong thi;

d) Sau khi hoan thanh viéc thu bai thi mon Toan, Ngitr van va modn thi thir 2 trong bai thi
tur chon, cac Giam thi kiém tra, xép bai thi cta tu’ng thi sinh theo thir tu ting dan cta s bao danh
trong phong thi va cho vao tai dung bai thi r0i cho phép céc thi sinh roi phong thi. Giam thi 1
tryc tiép mang tii dung bai thi, 02 (hai) Phiéu thu bai thi, cic bién ban xir 1y ky luat va tang vat
kém theo (néu cd) cung Giam thi 2 dén ban giao cho thu ky Diém thi ngay sau mdi budi thi; khi
ban giao phai kiém dém cong khai va dbi chiéu s6 bai, s6 to clia ting bai thi, Phiéu thu bai thi va
cac bién ban xur 1y ky luat cung tang vat kém theo (néu c6).

8. Ban giao bai thi cho Piém thi:

a) Tai phong truc ctia Piém thi, Giam thi ctia phong thi tién hanh ban giao bai thi cho Thur
ky Diém thi cliing véi cac hd so coi thi ctia phong thi; khi ban giao phai kiém dém di s6 bai, s6
t& bao dam khép voi phiéu thu bai thi trude khi tién hanh niém phong tai bai thi; 01 Phiéu thu
bai thi dugc dé trong thi dung bai thi, 01 Phiéu thu bai thi dé bén ngoai va ndp cung tai bai thi;

b) Kiém dém xong t0i nao Thu ky Diém thi ciing Giam thj tai phong thi d6 tién hanh niém
phong t0i bai thi d6, trén nhan niém phong cé chit ky ctia Thu ky truc tiép kiém dém va Trudng
Diém thi, hai Giam thi ky giap lai gitta nhin niém phong va tai dung bai thi roi dong dau giap
lai nhin niém phong; sau d6, dung bang keo trong sudt dan vong quanh doc theo chiéu dai mép
dan cia ti dung bai thi va pha 1én nhan niém phong. Bén ngoai thi bai thi phai ghi ddy du cac
thong tin sau: Hoi dong thi; Piém thi; Phong thi; Budi thi (thoi gian, ngay thi); Tén bai thi; Ho
tén, chit ky ctia 02 Giam thi; Ho tén, chir ky ctia Thu ky tryc tiép kiém dém bai thi va Trudng
Diém thi;

¢) Déi voi budi thi bai thi ty chon, mdi phong thi c¢6 tdi da 02 thi bai thi, trong do: 01 tai
chtra cac phiéu TLTN ciia cac mén thi thir 1 trong phong thi va 01 thi chtra cac phiéu TLTN cua
cac mon thi thu 2 trong phong thi;

d) Thu ky Diém thi va hai Giam thi ghi rd ho tén va ky vao bién ban ban giao;

d) Sau khi hoan thanh viéc thu bai thi tai Diém thi, Truéng Diém thi chi dao Thu ky Diém
thi str dung Phiéu thu bai thi dé ra soat danh sach thi sinh véng thi, danh sach thi sinh vi pham ky
luat trén hé théng Quan 1y thi va cap nhat, chinh sira néu phat hién c6 sai sét.




